Training Guidelines and Regulations
Attire

e Ashirt and tie are the recommended attire for each trainee.
Arrival Time

e We recommend the trainees to arrive 8:30 AM, to allow time for registration, collection
of badges, seating, and exercise of the spirit.

o Every trainee is expected to be in their seat no later than 5 minutes before the start time
of each session.

o Doors will be locked at the start time of each session. Those who arrive late should
expect that they will not be able to enter until the next session break.

Training Outlines

e Duplication of the training material is not permitted. For any absent trainees, only the
local administrator (or an assigned representative) should pick up training outlines at
the registration table.

Attendance

e All trainees should arrange their schedule so as not to miss any meeting.

e For the monthly training sessions, three excused absences per year are permitted with
prior approval.

e More than two unexcused absence or more than three excused absences will result in
dismissal from the training.

e Trainees are allowed to make up the missed video session only by the permission of the
local administrators.

e Trainees are required to attend a minimum of 75% of the weekly study groups for the
year. The training is one year in length.



